EMERGENCY PROCEDURES

231 Elizabeth Street, Sydney NSW 2000

After Hours
(Charter Hall Help Desk)
1300 242 400
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Violent person or armed intruder

If confronted — obey instructions and
remain calm

DO NOT argue or provoke the person
DO NOT attempt to physically subdue

the person
ALERT OTHERS AROUND YOU if safe

to do so—call security

TRY AND MAINTAIN A SAFE
DISTANCE—be aware of your
surroundings

TAKE NOTE OF PERSONS PHYSICAL
DESCRIPTION gender, height, age,
hair & eye colour, clothing etc.

BOMB THREAT

Suburb:

Address:

Nearest Cross St: Bathurst Street

Best access point: Main entrance

Suspicious item
Try to find owner—report to the Chief
Warden and/or Security
DO NOT touch or move any item

Bomb Threat
Record details—Bomb Checklist

Call 000 and Chief Warden

EXTERNAL EMERGENCY

Nearby event could impact staff safety
Fire, gas leak, transport accident, police operation

Report to: Chief Warden/Security

Chief Warden to notify Facilities
Management

YOUR ASSEMBLY AREA
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AT THE ASSEMBLY AREA

Account for people missing from the building
Report any person missing to the Fire Brigade/

Responding Authorities

DO NOT re-enter the building until the “All Clear”
is given by the responding Emergency Service

Elizabeth St

Objective No: A

Dated: January 2021

Dangers
Response
Send for Help
Open airway
Normal Breat
Start CPR
Attach Defibril

Call 000 Notify First Aid
AEDs are located on Le
Room Entry

NEEBRNALEMERGENCY

Power/water/aircon fa
Report to: Chief W

Chief Warden to not
Management

Amendments: TFNSW Fire & Emergency Coordinator



